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MNOJIOKEHHUE

0 OnbaHoTEKE
MKOY «I'ony6ouenckasi CIII Ne 20».

1. O6mue moaoKeHUs
1.1. Hacrosimee Ilonoxxenue cozmano mist 6ubmuorekn MKOY «I"ony6ouenckas CIII Ne 20» (nanee —
00).
1.2. buGmuorteka s#BuseTcss CTPYKTYpHBIM mozapasaenenueM OO, ywacTBylOIMM B  yueGHO-
BOCITUTATEILHOM IIPOLIECCE B LENAX 0OECIeyeH s IpaBa YYaCTHHKOB 00pa30oBaTebHOrO mpolecca Ha
OecriatHoe ToIb30BaHUE OUOIHOTEUHO-HH(YOPMALMOHHBIME PECYPCAMH.
1.3, JlearenbHocte OuOmmotexu OO (manee - Oubimuorteka) otpaxkaercss B Yerase OO.
OGecneyenHocTs OHOMMOTEKH y4YeOHBIMH, METOAMYECKMMH U  CIPABOYHBLIMU  JOKYMEHTAMH
YUYHTBIBAETCs MpH Jimuer3uposanud OO,
1.4. Lemn 6ubmmorexn OO cootHOCcsTes ¢ mensamu OO: GopmupoBanue 06iiel KyaIbTyphbl JIMYHOCTH
00yyaromuxcs Ha OCHOBE YCBOCHHMs 00s3aTelbHOrO0 MHHHMYMa COJEpIKaHus 06Ie06pa3oBaTebHbIX
NporpamMM, HX afanTaiys K JKH3HM B OOIIECTBE, CO3/laHHE OCHOBBHI JJIi OCO3HAHHOIO BHIOOpA U
MOCJIEYIOMIEr0  OCBOEHUS  NMpPO(ECCHOHANBHBIX ~ 00pa30BaTENbHBIX  IPOrPaMM,  BOCIHTAHUE
TPaXIaHCTBEHHOCTH, TPYNOMIOOMs, yBaXXeHMs K TMpaBaM M cBobomaM uenoBeka, JOOBH K
oKpy»xaromei npupose, Ponune, cemee, hopMupoBaHue 310pOBOT0 00pasa )KHU3HH.
1.5. bubnuotexa pykoBOACTBYeTCS B CBOEH NeSTENbHOCTH (eepanbHBIMU 3aKOHaMu (om 29 Oexabps
2012 2. Ne 273-D3 «O6 obpazosanuu ¢ Poccuiickoii ®edepayuuy, om 06.03.2006 2. Ne 35-D3 «O
npomugooeicmeuu  meppopusmy», om 25.07.2002 2. Ne 114-@3 «O npomugodeiicmeuu
IKCMPeMUCICKOU  0eamenbHocmu»), ykazamMu # pacnopsokeHusmu Ilpesuaenta Poccuiickoit
@enepanuu, IOCTAHOBICHHSMH M pacrnopsokeHusiMu [IpasutensctBa Poccuiickoit ®enepanun u
HCTIONIHUTENBHBIX OpraHoB cybwekroB Poccuiickoit Denepanuu, pemieHUSMH COOTBETCTBYIOIIETO
opraHa ymnpasieHus obOpaszosanuem, Ycrasom OO, nonoxenuem o OuOIMOTEKE, YTBEPIKIECHHBIM
nupextopom OO.
1.6. JlesrenbHOCTh OWONHOTEKM OCHOBBIBAETCS HA [PHUHLMIAX JIEMOKDATHM, TIyMaHH3Ma,
00IEenoCTYIHOCTH, IPUOPUTETA OOIIEYEIOBEUYECKUX LEHHOCTEH, IpaXKIaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHUS JIMYHOCTH.
1.7. llopsiiok monmb30BaHMUS MCTOYHMKAMH MH(OpPMAIUMH, NepeueHb OCHOBHBIX YCIYT M YCJIOBHS HX
npenocrasieHust onpenenstores [lonokenmem o Oubamoreke OO M mpaBuUIaMH  IOJIB30BAHUS
oubnumorexoi, yreepkneHHbIME aupekTopom OO.
1.8. OO Hecer OTBETCTBEHHOCTh 3a HOCTYIHOCTb M KauecTBO OHOIMOTEYHO-HH(OPMAIMOHHOTO
obciyxuBaHust OUGIMOTEKH.
1.9. Opranuzanus oOCTy)XHBaHUS YYaCTHUKOB 0Opa30BaTEIBHOrO MpOIecca MMPOU3BOAUTCS B
COOTBETCTBHM C TIpaBWJIaMH TEXHUKH O€30MacHOCTH W MPOTHBOMOXAPHBIMH, CAHUTAPHO-
THTHEHUYECKUME TPEOOBAHUSIMH.

2. OcHOBHBIE 321240
2.1. OcHOBHBIMH 3a1a4aM¥ OUOTMOTEKH SBIISIOTCS:
a) obecnedyeHWe yyacTHHKaM o0Opa3oBaTeNbHOrO Mpouecca - O0O0ydarolMMcCs, TeJarorH4ecKuM
paboTHHKaM, pOIUTENSAM (MHBIM 3aKOHHBIM  IIpeJCTaBHUTENsAM) oOydarommxcs  (mamee -
MOJIb30BATENSIM) - AOCTYNA K HHPOPMAIMK, 3HAHUSAM, UIESIM, KYIbTYPHBIM LIEHHOCTSIM MOCPEICTBOM
ucronb3oBanus OubimoreyHo-uHpopMamoHHbIX pecypcoB OO Ha pa3sIMYHBIX  HOCHTEIAX:
OymaxkHoMm (KHMKHBIA (ona, (GoHA nNepHoaMYeCcKHX H3IaHuK); MarHUTHOM ((oHA ayauo- U



Bujeokaccer); mupposom (CD-mucku); KOMMYHHKATHBHOM (KOMIIBIOTEDHBIE CETH) M MHBIX
HOCHTEIISIX;

0) BocnuTaHue KyJIBTYPHOrO M TIP@KIAHCKOTO CAMOCO3HAHMSA, IIOMOLIP B  COI[MATM3AIAM
o0yuyaroierocsi, pa3BUTHH €r0 TBOPYECKOTO MOTEHIHANIA;

B) hopMEpOBaHHE HABBIKOB HE3aBHCHMOr0 GHOIMOTEYHOTO MOJB30BaTENs: 00yUeH e IOUCKY, 0TOOPY
1 KPUTHYECKOHN OLEHKE MH(POPMAIIHH;

) COBEPLICHCTBOBAHHE MPENOCTABIAEMBIX OMONHOTEKOH YCIyr Ha OCHOBE BHEIPEHHS HOBBIX
UH(QOPMAIMOHHBIX TEXHONOTHH M KOMIBIOTEPU3AlHH GHOIHOTEUHO-MH(POPMALMOHHEIX TIPOIECCOB,
(opmupoBanre KoMbOPTHOI GUOIHOTEYHO CpeIbL.

3. OcHoBHbBIE PYHKIHH
3.1. Jlng peanuzanum OCHOBHBIX 3a7a4 6uOIMOTEKA:
a) opmupyet porz 6GubmoreuHo-uHGOpManHOHHBIX pecypcos OO:
- KOMIIJIEKTYET YHMBEPCAIbHBIA (DOHI yueOHBIMH, XyI0'KECTBEHHBIMH, HAYYHBIMH, CIPABOYHBIMH,
MEaroruyecKMME ¥ HAy4YHO-MOMYJISPHBIMH JTOKYMEHTAMHM Ha TPAJUIMOHHBIX M HETPAIHI[HOHHBIX
HOCHTENSIX HH(pOpMAaIHH;
- momnonHgeT (QonA MHOGOPMAMOHHBIMEH pecypcaMu cetd WHTepHer, 6azamu M OGaHKAMM JAHHBIX
JPYTHX YUYpexXIeHUH U OpraHu3aliuii,
- akkymynupyer (QOHI IOKYMEHTOB, co3naBaeMbix B OO (mybmukamuii u paboT Meaaroros
0011e06pa30BaTENBHOTO YUPEXKICHHS, IYULINX HAyYHBIX paboT u pedepatos obyuarommxes u ap.);
- OCYIIECTBIISIET Pa3MELICHNE, OPTaHU3AIIMIO B COXPAHHOCTh JOKYMEHTOB;
0) co3naer uHPOPMALMOHHYIO TPOLYKIHIO:
- OCYIIECTBJISET AaHATUTHKO-CHHTETUYECKYIO TTepepaboTky HHpOpPMAIIHK;
- OpraHuM3yeT ¥ BeIeT CHnpaBoyHO-OuOmuorpaduyeckuii ammapar: xartanoru (aadaBUTHBIN,
CHCTEeMaTH4YeCKUi), KapTOTeKH (CHCTEMaTHYeCKyl0 KapTOTeKy cTraTeif, TeMaTHYeCKHe KapTOTEKH),
SIIEKTPOHHBIN KaTanor, 6a3s! JaHHbIX 110 npodumo 00,
- pa3pabaThiBaeT peKOMeHIaTeNbHble Oubmmorpaduyeckue mocodus (CuCcKu, 0030pbl, yKa3aTean |
T.IL.);
- obecrieynBaeT HHOOPMHUPOBAHHE N0JIb30BaTeNeil 00 HHPOPMAIIHOHHOH TIPOIYKIIHH;
B)  ocymecTBaser  aupdepenuppoannoe  OHONMHOTEUHO-UH(DOPMALMOHHOE  OOCIY)KUBAHUE
oOyyarommxcs:
- TPEeIOCTaBIsIeT MHPOPMAIMOHHBIE PECYpChl HA PA3IMYHBIX HOCHTENISIX HA OCHOBE HM3YYEHHs MX
MHTEPECOB U UH(POPMAIIHOHHEIX MTOTPeOHOCTEIH;
- CO37Ia€T YCJIOBUS JJISl pealu3alii CaMOCTOSITEIbHOCTH B 00yUeHHH, MI03HABATEIbHON, TBOPYECKO#
JEATEIbHOCTH € ONOPOM Ha KOMMYHMKALMIO; CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CaMOOOYYEHHS
(ygacTHe B CeTeBBIX OJMMITHANAX, TENIEKOMMYHUKAI[MOHHBIX MPOEKTAaX B CHCTEME JMCTAHIMOHHOTO
o0yueHus);
- oprasu3yeT OOy4eHHE HaBBIKAM HE3aBUCHUMOrO OWOIMOTEYHOro MOJIB30BATENS W TMOTpeOUTENs
uH(OpMAIIUK, CONEHCTBYET HHTErPALlMH KOMIUIEKCA 3HAHUM, YMEHHUM ¥ HABBIKOB pabOThI ¢ KHUIOH M
uHpopMarmei;
- OKa3plBaeT HMH(OPMAIMOHHYIO IOANEP)KKY B peIleHHM 3amad, BO3HHMKAIOIIUX B IIpolecce HX
yueOHOH, caMo00Opa3oBaTeIbHON U JOCYTOBOM JIEITEBHOCTH;
- OpraHu3yeT MacCOBble MEpONPHUATHs, OPHEHTHPOBAHHBIE HA pa3BUTHE OOLIEH M YHTATENBCKOH
KYJIBTYpPBI TUYHOCTH, COJICHCTBYET Pa3BUTHIO KPHTHUECKOTO MBIIIICHHUS;
- COZIEHCTBYET YeHaM IeAaroruyeckoro KOMIEKTHBA U aJMAHUCTPALMH YUPEXKICHHs B OpraHu3aliu
obpazoBarenbHOTO Tporecca W jaocyra obyuarommxcst (mpocmorp Buzaeoduabmon, CD-auckoB,
NPE3EHTAIMU PA3BUBAIOIINX KOMITBIOTEPHBIX UTD);
- PYKOBOJUT BOCIIUTATE/ILHOM paboTON ¢ KHUIOH B IpyMnax NpoUIEHHOrO JTHS;
r) ocymectBiser aubdepeHuupoBanHoe  O6uONMOTEYHO-WH(POPMALIMOHHOE  0OCITy)KUBaHHE
HeJarori4ecKnx paboTHHKOB:
- BBISIBISIET WH(OPMAIIMOHHEIE TTOTPEOHOCTH M YIORBIETBOPSIET 3allpPOCHL. CBSI3aHHBIE C 0OYYEHHMEM.
BOCITHTAHHUEM U 3[J0POBBEM JETEH;
- BbUIBISIET HHGOPMAMOHHBIE TOTPEOHOCTH M YIOBJIETBOPSAET 3apochl B 00JaCTH IMEAarorniyeckux
WHHOBANMH ¥ HOBBIX TEXHOJIOTUM;



- COZNEHCTBYET MNPO(ECCHOHATLHON KOMIETEHIINH, MOBBIIEHHIO KBATM(GHUKALMH, [IPOBEICHHIO
aTTecTaluu,;

- Co3/1aeT OaHK MeNarorndeckod MHGOPMAIMM KaKk OCHOBBI €AMHOH MH(OPMAIMOHHOH CIykKOEI
00111e00pa30BaTeNbHOTO YUPEIKAEHHS, OCYLIECTBISET HAKOILIEHHE, CHCTEMATH3AIUIO uHpOpMAIUH 110
NpeaMeTaM, pasjienam U TeMam;

- OpraHu3yerT JOCTyNm K OaHKy menarormyeckoif MHOpMAaNMM Ha JIOOBIX HOCHTENAX; MPOCMOTP
3JIEKTPOHHBIX BEPCHH I1€AarOri4eCKuxX U3/IaHMmii;

- OCYWIECTBISET TeKyllee WHQOpMUpOBaHHWE (MHM MH(OPMAIKH, 0030pbl HOBBEIX TOCTYILICHHH M
mybiuKanuit), WHpOPMEpPOBaHHE PYKOBOLCTBA 0OMIE06PA30BATENBHOIO YUPEKIACHUS IO BOIIpOCaM
yIpaBlieHust 00pa3soBaTENbHBIM IPOIIECCOM;

- MOJIICPIKUBAET NEATENBHOCTE MeNarorn4eckux paboTHUKOB B 061acTu co3manus nH(GOPMAIMOHHEIX
NPOJIYKTOB (JOKYMEHTOB, 6a3 naHHbIX, Web-cTpanu u T.11.);

- CIIOCOOCTBYET MPOBEACHHIO 3aHATHH MO (POPMHUPOBAHMIO HH(POPMALMOHHOM KyJIBTYPHI; SBISETCS
6a30it 11 IpOBeNEHMs IPAKTHUECKIX 3aHATHI 10 paGoTe ¢ HHPOPMAIIMOHHEIMH PECYPCAMH;

J) OCyUIECTBIAET MU hepeHnrpoBaHHOe GHOIMOTEYHO-UHMOPMALIMOHHOE 0OCTY)KHBAHUE POLUTENCH
(MHBIX 3aKOHHBIX [IPEJICTABUTENEH) 00yYaromuXcs:

- YIOBJIETBOPSAET 3aMPOCHI MOJb30BaTelel 1 HHPOPMUPYET 0 HOBBIX OCTYIICHHUSX B OUOIHOTEKY;

- KOHCYJIBTHPYET [0 BOIPOCaM OpraHM3alli¥ CEMEHHOro YTeHWs, 3HAKOMUT ¢ MHpopManuei o
BOCIIMTAHHUIO JIETEH;

- KOHCYJIBTHPYET [0 BOIPOCaM y4eOHBIX W3IaHuMit i 00ydalommxcs;

e) obecneuusaem peanusayuio 6 NOIHOM 00beMe 00PA306aMENbHBIX NPOPAMM, COOMEEMCMEUe
Kavecmea no020moeKu 00YHaIouuxcs yCmarno6IeHHbIM mpeboeanusm, coomeemcmeue npuUMeHsIeMbIX
popm, cpedcms, memo0os 0bydeHUs U BOCRUMAHUS 6O3PACTHBIM, NCUXOPUIUYECKUM OCOBEHHOCMSM,
CIIOHHOCMAM, CROCOOHOCMAM, UHMEPecam U NOMpeGHOCMAM 06YHaIoOUUXCA,

oc) cozo0aém besonacwvle Ycno6us 00yueHUs, OCMUMANUSL 0BYHAIOWUXCA, NPUCMOMPA U YX00d 3a
00yHaOUUMUCH, UX COOEPICANUS 6 COOMBEMCMBUU C YCMAHOBNEHHBIMU HOPMAMU, 06eCneyUsaIouuUMU
JICU3HB U 300p0BbE 0bYUarOwUXCs, pabomHUK06 006Pa306aMeNbHOL OP2aHU3AYUU,

3) cobniooaem npasa u c60600bl oOyHalOWUXCH, podumeneil (3aKOHHBIX npedcmasumeneil)
Hecosepuiennonemuux obyuaroujuxcs, pabomruxos OO0, '

u) codeticmeyem 63aUMONOHUMAHUIO U COMPYOHUHECMBY MeAHCOY NI00bMI, HAPOOAMU HE3ABUCUMO OM
pacosotl, HayuoOHANbLHOU, SMHUYECKOU, Penusuo3HOU U COYUANLHOL NPUHAONEICHOCTIY, YHUMBIEAND
pasHoobpasue Mupo6o3penyeckux nooxo00s6, cnocobCmMeosams peanusayuy npasa obyHaiowuxcs na
€60000nbI  6bIOOp MHeHull u ybedcoenuil, obecneuusamv paséumue cnocobHocmell KanCO020
ueno06eKa, (opmuposeanue u pazeumue €20 IUMHOCIU 6 COOMEEMCMEUU C NPUHAMBIMU 6 CeMbe U
o0uecmee OYx06HO-HPASCIMBEHHBIMU U COYUOKYIbMYPHBIMU YEeHHOCMAMU.

4. Oprauusanus AesiTeIbHOCTH OHOJIHOTEKH
4.1. Hanuume ykoMruiektoBanHok 6ubaunorexu B OO 06s3aTenbHO.
4.2. Ctpykrypa 6UGIHOTEKH, TOMHUMO TPAJUIIMOHHBIX OT/ENO0B (aOOHEMEHT, YNTAIBHBIN 3aJ1), MOYKET
BKJIIOYATh  OTHENBl  y4eOHUKOB, uH(OpMannoHHO-OuOmHorpaduueckoit pabotel, GoHxA
CHIeHATM3UPOBAHHBIN 3a1 paboThl ¢ MYJIBTUMEIUNHBIMH U CETEBBIMU JIOKYMEHTaMHU, BUACOCTYIHIO,
MHUHH-U3/1aTeNbCKUNA KOMIIIEKC, MHOKUTEMbHYIO TEXHUKY U JIp.
4.3. bubnmoreuno-uHoOpMannoHHOE 00CITY)KHBAHHE OCYIIECTBISETCS HAa OCHOBE OMOIMOTEUHO-
MH()OPMAIMOHHEIX PECYpPCOB B COOTBETCTBHM C y4YeOHBIM M BOCHHTATENbHBIM TiaHamu 1IIkoinsl,
IporpaMMamMy, IPOeKTaMH U IJIaHOM paboTEl OMOIHOTEKH.
4.4. bubnmnoTexa BIpaBe MPeIOCTaBIIATh OUOIHOTEYHO-UHDOPMAIIMOHHBIE YCIIYTH, IIEPEUYeHb KOTOPBIX
omnpenenserca Ycerasom OO.
4.5. CnoHcOpcKasi IOMOIIb, IIOXy4eHHas OHOIMOTEKON B BHIE IIEIEBbIX CPE/ICTB HA KOMIUIEKTOBAHHE
(porna m 3akynky obopynoBaHHs, HE BIeYET 3a COOOI CHUXKEHHS HOPMATHBOB W (MJH) abCOFOTHBIX
pasMepoB (GuHaHCHpOBaHUs U3 O10mKeTa 001me0bpa3oBaTeNbHOro yupexaeHus. JleHe)KHble CpeicTBa
3a CIIaHHYI0 OMOIHMOTEKOM MaKyIaTypy PACXOIYIOTCS Ha YIydiNeHHe MaTepuanbHO-TEXHUYIEeCKOH 6a3zbl
6ubnuorexu, MOAMUCKY NpodecCHOHATTLHBIX H3TaHUM, KOMITJIEKTOBaHKWE (OH/IA JJOKYMEHTOB.
4.6. B nensax obecneueHus MoaepHu3anuu 6ubaoTexu B ycnoBusx uadpopmarusanun o6pazoBaHus 1
B IIpeJenax Cpe/CTB, BeIaeIIeMbIX yupenutenamu, OO obecneunBaeT OubIHOTEKY:



- TrapaHTHPOBaHHbBIM  (MHAHCHPOBAHMEM  KOMIUICKTOBaHHS  OHOIHOTEYHO-HH()OPMALMOHHBIX
pecypcoB;
- HEOOXOIMMBIMH CIY)XeOHBIMH ¥ TPOHM3BOJACTBEHHBIMM TIOMEINIEHUSIMM B COOTBETCTBHH CO
CTPYKTYpO# OubnuoTexu u HOpMaTHBaMHU 1o TEXHHUKE Oe3onacHOCTH
3KCIUTyaTallii KOMIIBIOTEPOB (OTCYTCTBME  BBICOKOM  BIQXKHOCTH, 3alBUIEHHOCTH  I[TOMEIEHHUS,
KOPPO3HOHHO-aKTUBHEIX TIPUMECEH WM HNEKTPONPOBOASINEH IBUIM) M B COOTBETCTBHH C
nonoxenussmu CanlluH;
- COBPEMEHHOH  3JIEKTPOHHO-BBHIUMCIMTENBHOM, TENIEKOMMYHHKAIMOHHOW M KONHPOBAILHO-
MHOY>KMTEIIEHOH TEXHUKON ¥ HEOOXOUMBIMHU IIPOTPAMMHBIMHU POYKTAMH;
- PEMOHTOM ¥ CEPBUCHBIM 00CITyKUBaHUEM TEXHUKHU U 000pymoBaHus OHOIHOTEKH;
- OubIHOTEeYHOM TEXHUKOH U KaHIIEISIPCKUME PHHAIEIKHOCTIMHE.
4.7. OO0 co3pnaet ycnoBust A7 COXPaHHOCTH anmapaTypbl, 000pyI0BaHUS i UMYIIECTBA OHOIHOTEKH.
4.8. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M Ka4yecTBO KOMIUIEKTOBAHHS OCHOBHOrO (oHa
OuOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (oHJa B COOTBETCTBHH C (elepallbHbIMU TEPEUHSIMH
y4eOHUKOB M y4eOHO-METOAWYECKUX H3JaHUH, CO3aHne HEOOXOMUMBIX YCIOBH JUIS JIEITENBHOCTH
6ubmmorexu Hecer pykoBoautens OO B cootBeTcTBHE ¢ Yeraom OO.
4.9. Pexcum pabotrel OuOnmMoTEKM ompenesnsercs 3aBenyrolM Oubnmortekoit (O6ubmamorekapem) B
COOTBETCTBMM C INpaBHJIaMH BHYTpeHHero TpyaoBoro pacmnopsaka OO. Ilpu ompeneneHnu pexxuma
paboTel GU6GNIMOTEKN NpeayCMaTPUBACTCS BhIACICHHE:
- IByX 4acoB pabo4ero BpeMeHH €KeIHEBHO Ha BHINOIHEHHE BHYTPUOHOIHOTEYHO! paboTh;
- OIHOIO pasa B MECAIl - CAHUTAPHOTO [HSA, B KOTOPBIH OOCTy)KHBaHWE IIOJh30BaTeNeif He
TIPOU3BOUTCS,
- HE MeHee OJIHOTO pa3a B MECSI] - METOIUYECKOTO JTHS.
4.10. B mensax obecnedeHns paroHaIbHOTO UCIONb30BaHHS HH(GOPMALMOHHBIX PECYPCOB B paboTe ¢
neTbMH M IoHOmecTBOM Omubnmorexa OO B3ammosneiictByer ¢ Oubnmorexamu ropoxa Edpemosa,
Edpemosckoro paitona, Tyabpckoit o6macT.

5. Ynpasaenue. HlTarsi
5.1. Ynpapnenune 6u61M0TeK0l OCYIIECTBISIETCS B COOTBETCTBUH C 3aKOHOIATENLCTBOM Poccuiickoit
@enepanuu, cydnextoB Poccuiickoit ®enepannu n Ycerasom OO.
5.2. O0miee pyKOBOJCTBO JEATENBHOCTBIO OHOIHOTEKH OcymiecTBisieT pykoBoauTens OO.
5.3. PyxoBoacTBo OMbamuoTeKo#i ocymmecTBiseT 3apeaytomuii 6ubaunorekoit (6ubmmorexaps), KOTOPHIH
HECET OTBETCTBEHHOCTH B IIpeJiesiax CBOEH KOMIIETEHIMH Iepes obmecTBoM U pykoBoautesrem OO,
00y4JaromuMucs, UX POAUTENSIMH (3aKOHHBIMH IIPECTABUTENSAMM) 3a OpPraHU3aLHI0O U PEe3yJbTaThl
JeaTenpHOCTH  OuOnuoTekd B COOTBETCTBHM ¢ (DYHKUMOHAIBHBIMH  0OSI3aHHOCTSMH,
IPEJYyCMOTPEHHBIMH KBaAIM(DUKALIMOHHBIMU TPEOOBAHUSAMM, TPYI0BbIM JJOTOBOPOM U YcTasom OO.
5.4. 3asemyroumii Oubnuortexkodt (Oubnmorekapp) HasHawaercs pykoBoautenem IIIkonbl, MoOXKeT
SBJISTECS YICHOM IEIarori4eckoro KOJUIeKTHBA U BXOAUTH B cocTaB negaroruydeckoro coera OO.
5.5. Meroauueckoe COMPOBOXKICHUE MeATeNbHOCTH OubnuoTekn obecredynBaeT CIEHATNCT
(MerozmucT) mo yueOHBIM (OHIAM W INKONBHBIM OMONMMOTEKaM opraHa ymnpaBlieHHS 00pa3oBaHHEM,
YUPEXKICHUS  CHCTEMBI TEPEMOATOTOBKM W TOBBIMICHHS  KBATM(DHUKAIMH, PErMOHAIBHOIO
HHGOPMAITHOHHOTO IIEHTpA.
5.6. 3aBenyronmit 6ubnuortexoit (6ubnuoTeKaph) pazpabareiBaeT U mpeacTaBsier pykosoauremo OO
Ha YTBEPIKICHHE CIEAYIOMUE TOKYMEHTHI:
a) moyoxeHue o OubIHOTEKE, MpaBHIa NOIb30BaHUS OHOIMOTEKOIH;
6) cTpykTypy M IITaTHOE pacnucanue OUOIMOTEeKH, KOTOphle pa3pabaThIBalOTCS Ha OCHOBE 0OBEMOB
paboT, onpeneneHHBIX MOJ0XKEHHEM 0 KOHKPEeTHOH OubnuoTexe 0611e00pa3oBaTeIbHOro yUpeKIeHus
C ucnonb3oBaHWeM "MeKOTpacieBbIX HOPM BpPEMEHH Ha IIPOLECChl, BLINOJHIEMBIE B
oubmuorexax" (Ilocranosinenne MuHucTEepcTBa Tpyda M COLMaNbHOro passuTus Poccuiickon
Oenepanuu o1 3 despaist 1997 r. N 6);
B) TEXHOJIOTHYECKYIO JOKYMEHTALIHIO;
2) nnan npoghunaxmuueckux MepoOnpuUsMuUll, HANPABIEHHbIX HA NPeoyNpedcOeHUe SKCMPeMUCNCKOU
oesamenbHOCmu.
5.7. Iopsanox xomiuiekToBanus mrara oubnmoreku OO perinaMeHTHPYETCs €10 Y CTaBOM.



5.8. Ha paboty B OMOMHOTEKy NMPUHUMAIOTCS JIMIA, HMEIOIHE HEOOXOMUMYIO MPO(pEeCCHOHANIBHYIO
MOJrOTOBKY, COOTBETCTBYIOIIYIO TPEOOBaHUSIM KBATM(HKAIMOHHOH XapaKTePUCTUKH IO JOJDKHOCTH
M [OJYYEHHON CIENHMAIbHOCTH, IOATBEPIKACHHYIO HOKyMeHTamMH 00 o0pa3oBaHMH W (HJIH)
KBaJIM(DHKAIHH.

5.9. PaboTHuk OHONMOTEKHM MOXET OCYIIECTBISTH IEJAarOTHYECKYI0 NesSTenbHOCTh. COBMEIeHHE
OHOIMOTEUHO-MH(POPMAIIMOHHON U MEIaroruuyeckoil JIeSTeNbHOCTH OCYIIECTBISETCS PabOTHHKOM
OubaMoTEKH TOIBKO HA JOOPOBOILHON OCHOBE.

5.10. TpynoBele oTHOIIeHHs paboTHuKa OubOMHOTEKH M OO peryaupyroTcs TPYIOBBIM IOIOBOPOM,
YCIIOBHS KOTOPOT'0 HE JOJDKHBI TPOTUBOPEUNTH 3aK0HO1aTebeTBY Poccuiickoit denepanuu o Tpye.

6. IIpaBa u o0si3aHHOCTH OHOIHOTEKH
6.1. PaboTHuk 6uOIMOTEKH UMEET ITpaBo:
a) caMOCTOATENbHO BbIOMpaTh (OPMBI, CpeACTBA W METOAbl OHOIMOTEYHO-MH(OPMAIIMOHHOTO
obciyxuBaHus 00pa30BaTENBHONO M BOCIMTATENBHOTO MPOLECCOB B COOTBETCTBHM C LEISIMH H
3aadyamu, ykasaHHeIMH B YcrtaBe OO u nonoxenun o 6ubnuorexe OO;
0) NPOBOIUTH B YCTAHOBIECHHOM TMOPSAKE (haKyIbTaTUBHBIE 3aHATHS, YPOKUA H KPYKKH OUOIHOTEUHO-
bubmuorpaduyeckux 3HaHUN 1 HHOOPMAITHOHHOM KYJIBTYPHI,
B) OIIPEJIEIIATh HCTOUHHKH KOMILJICKTOBAaHUS HH(POPMAIIMOHHBIX PECYPCOB;
) U3bIMaTh ¥ PEATM30BbIBATH JOKYMEHTHl M3 (DOHIOB B COOTBETCTBHM C WHCTPYKLHMEH MO YUETY
bubnuoreunoro ¢ounma;
1) ONIpeeNsaTh B COOTBETCTBHM C NpaBHIaMM Mosib3oBaHus Oubmuorexoit OO, yTBEep)KIEHHBIMH
pykosoautesnem OO, u 10 COTNACOBAHUIO C POAUTENBCKAM KOMUTETOM MM MOTIEYATEIECKAM COBETOM
BHJIbI ¥ pa3Mephl KOMIEHCAUHU yiiepba, HaHECEHHOTO M0JIb30BaTeNsIMU OUOIHOTEKE;
€) BHOCUTB MpeanokeHus pykoBoautemo OO 10 COBEpIICHCTBOBAHUIO OILIATHI TPyZa, B TOM YHCIE
Han0aBoOK, OOMIaT W TNpeMUpOBaHUs pPabOTHUKOB OMONMOTEKH 32 JONMONHHUTENbHYIO paboTy, He
BXOJSILIYI0O B KPYI OCHOBHBIX 00s3aHHOCTeH pabOTHUKOB OMOMMOTEKH; MO KOMIIEHCAMOHHBIM
MEPOIIPUATUSAM, CBSI3aHHBIM C BpEIHBIMH YCIOBMSIMH Tpyna (OubnuoTreuHas NbUIb, MPEBBILICHHE
HOpMaTHBa pabOThl HA KOMITBIOTEPE);
’K) yuacTBOBaTh B yrpasienuu OO B nopsiake, onpezaenseMom YcraBom 31oro O0;
3) UMETh €KETOJIHbIA OTHYCK 28 KajleHIApHBIX JTHEW M JOTOJHUTEIbHbIH OIIAYMBAEMBbIH OTIYCK B
COOTBETCTBHHU C KOJJIEKTHBHBIM JOTOBOPOM MEXTY paboTHMKaMu U pykoBoacTBoM OO WM MHBIMH
JIOKaJIbHBIMH HOPMaTHUBHBIMU aKTaMu;
1) OBITH TIpEeACTaBIECHHBIMH K pa3MW4YHbIM (hopMaM TOOUIPEHHs, HarpajaM M 3HAKaM OTIMYMA,
TpeyCMOTPEHHBIM JJIsi paO0OTHUKOB 00pa3oBaHus U KyJIbTYpPHI;
K) Y4acTBOBAaTb B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit Penepauuu B pabote
6161MOTEYHBIX aCCOIMAIMH UIIH COFO30B.
6.2. PabotHuk 6ubnuorexu obs3an:
a) 00ecrevnTh 0JIb30BaTeNAM BO3MOKHOCTEL paboTEl ¢ HHPOPMALIMOHHEIMUA pecypcaMu OuOIHOTEKH;
©) nadOopMHUpPORATE M10JIK30BATENIEH O BUIAX MIPeJoCTaBIseMbIX ONOIMOTeKOH yCenyT;
B) 00ecreunTh HAyYHYIO OpraHu3auio GOHI0B U KaTaJOTOB;
r) dopmupoBath (HOHIBI B COOTBETCTBHU C YTBEPIKACHHBIMHU (hefepanbHbIMU NEepeuHsIMU YYEeOHBIX
u3anuii, oOpasoBarenpHbiME mporpammamu OO, MHTEpecaMu, MOTPeOHOCTAMH M 3alpocaMH BCEX
KaTeropui Mojb30BaTenei;
1) COBeplLIeHCTBOBaTh HH(MOpMaMOHHO-OMOMMorpagudeckoe M Oubnuoreunoe oOCIyKHBaHUE
II0JIL30BATEIICH;
e) obecreyuBaTh COXPAHHOCTH WCIONb30BaHHMs HOCUTENeH HHMOPMALMU, HX CHCTEMaTH3allHio,
pasMelIeHHe U XpaHEHHE,
’K) obecriednBaTh peskiuM paboThl B COOTBETCTBHH C MOTpeOHOCTIMHE Molb30BaTene u paboroit OO;
3) OTYHTBIBATHCS B YCTAHOBIEHHOM Topsake mepen pykoBoautenem OO;
1) TOBBIIIATh KBATH(PHUKALIHIO;
K) obszan ceepsamv bubnuomeunwlii ono ¢ DedepanbHbiM CHUCKOM IKCMPEMUCTICKUX MAMepudanos
co2NnacHo niaHa npoaedeﬁuﬁ SMUX CAMBIX CEEPOK.
1) 6 Yenax UCKIIOHeHUS 603MOJICHOCU NOAGNEHUS 6 OUOIUOMEHHOM (POHOE IKCMPEMUCTCKUX
Mamepuanos, NOIYYeHHbIX, Hanpumep, 6 0ap om 00ujecmeenHoll opeanusayul, 0O6beOUHeHUs Uil



4acmuo2o auya, 0043an KOHMPOAUPOBAMb, npoeepsamsv u ceepamv ¢ PedepanbHblM CHUCKOM
IKCMPEMUCMCKUX MAMEPUATL06, KOMOPblil NYONUKYemCs 6 MeNCOYHAPOOHOT KOMNbIOMEPHOU cemu

«Hnmepnemy na caiime hedepanvrozo opzana 2ocyoapcmsennou pezucmpayuu (Muniocm Poccuu), a
makaice 6 cpedCcmeax Maccoeoil uHpopmayui.

7. IlpaBa n 005132aHHOCTH T0.Ib30BATE/ el OHOIHOTEKH
7.1. Ilonp3oBatenu OMOIMOTEKH UMEIOT MPABO:
a) MmoJy4aTh MOJHYIO HHPOPMAIHIO 0 cocTaBe OHOIHOTEIHOro (hoH/1a, HHPOPMAIIHOHHEIX PECYpCax H
NpenocTaBiIAeMbIX OMOIMOTEKOH yeayrax;
0) nomp3oBaThes CrpaBovHO-OubIHOrpadHuecKm arnapaToMm GuOIHOTEKH;
B) II0JTy4aTh KOHCYIbTALHOHHYIO IOMOIIb B IOMCKE ¥ BBIOOPE HCTOYHUKOB HH(OPMALIIH;
T) IOJIy4aTh BO BPEMEHHOE NOJIb30BaHHE HA aOOHEMEHTE M B YMTAILHOM 3ajie MEYaTHBIE W3JaHus,
ay/JIMOBU3yalbHbIE TOKYMEHTHI U APYTHE HCTOYHHKH HHQ)OpmauHH
1) IPOJUIEBATE CPOK MOJIB30BAHMS JOKYMEHTAMH;
€) mody4aTh TeMarHdeckue, (akTorpaduyeckue, YTOUHsIOMMKE U OuGIMorpaguyeckue CrpaBKu Ha
ocHoBe (poHIa OUbIHOTEKH,
) TIOJIy9aTh KOHCY/IbTAIOHHYIO TIOMOIIb B paboTe ¢ HH(OpMAIHel Ha HETPAIUIMOHHBIX HOCHTEIAX
IPH TI0JIE30BAHUH 3JIEKTPOHHBIM ¥ UHBIM 000PYIOBaHHEM;
3) yJ4aCTBOBATh B MEPOTIPUATHSX, IPOBOJAUMBIX OUOIMOTEKOM;
H) TI0J1b30BaThCS YCITyraMy, IIPeocTaBisieMbIMU OubmroTekoit, cornacuo Verapy OO;
K) oOpamarbes U1 pa3penieHnst KOHGIUKTHOM cuTyamuu K pykosogurermo OO,
7.2. Ions3oBaTenu OuOIHOTEKH OOS3aHBL:
a) coOIoaaTh NMpaBuiia MoJIL30BaHus OHOIHOTEKOI;
0) OepexHO OTHOCHTBCS K MPOM3BE/ICHUSM II€UaTH (He BHIPHIBATH, HE 3arubarh CTPaHWIl, He JeNaTh B
KHUTaX I0J4E€PKHBaHMH, TOMETOK), MHbIM JIOKYMEHTaM Ha Pa3lIMYHBIX HOCHTENAX, 000pYI0BaHMIO,
HUHBEHTapIO;
B) MOINEPXKMBATH MOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPHITOM OCTYNE OWOIMOTEKH,
PacnojoKeHus KapTOUYEK B KaTanorax U KapToTeKax;
I') IOIB30BATHCS IEHHBIMU U CIIPABOYHBIMH JOKYMEHTAMHU TOJIBKO B IIOMEIEHUH OUOIHOTEKH;
n) yOemuThCs TpH TMONY4YEeHHH JOKYMEHTOB B OTCYTCTBHH JIedeKTOB, a Tpu OOHApYKEeHHH
npouH(popMupoBaTh 00 3TOM paboTHuKa OuGIHOTEKH. OTBETCTBEHHOCTH 338 OOHAPY)KEHHBIE Te(eKThI
B CIaBAEMBIX JOKYMEHTAX HECET IMOCIEIHHMA M0JIb30BaTeNb;
€) PaclUCHIBATHECH B YMTATENBCKOM (GopMysspe 3a KaXKIbIH MONyYeHHBIH HOKyMEHT (HMCKIIOYEHHE:
obyuaromuecs 1 - 4 Knaccos);
’K) BO3BpAIaTh JOKYMEHTHI B OHOIHOTEKY B YCTAHOBIEHHBIE CPOKH,
3) 3aMEHATh JOKYMEHThI OMOTHMOTEKH B Ciydyae WX YTpaThl WIIM TOPYM WM PAaBHOLIEHHBIMH JGO
KOMITEHCHPOBATSH yIIepO B pa3mepe, yCTaHOBIEHHOM IpaBUJIaMH 110JIb30BaHMs OUOIHOTEKOH;
M) TOMHOCTBIO paccuuTathcs ¢ OMOIMOTEKON IO HCTedeHHM cpoka oOyueHuss WM paboThl B
001meobpa3oBaTeIbHOM YUPEIKICHUH.
7.3. Ilopsinox nonb3oBaHus OHOIMOTEKOM:
a) 3anuck oOywaromuxcst OO B OHOMMOTEKY NPOM3BOJAMTCA IO CIMCOYHOMY COCTaBy kiacca B
UHJMBHIyaJbHOM IIOpSAAKE, [E€JarOTMYEeCKUX M HMHBIX paboTHUKOB 00meoOpa3oBaTenbHOTO
Y4pEeXKICHUs, poauTeNnel (MHBIX 3aKOHHBIX IPEACTaBUTENEH) 00yUJaroImuXes - o nacrnopry;
0) nepeperucrpaiys moap3oBareeil OMOIHOTEKH MPOU3BOIUTCS €XKETOIHO;
B) IOKYMEHTOM, IIOATBEP)KIAIOIIMM MPaBO IONB30BaHMS OMONMOTEKOW, SIBISETCS YHTATENbCKHi
popmyusip;
B) YMTATENbCKUN GopMynsap (UKCHpYET naTy BBIOAYM IONB30BATENI0 JOKYMEHTOB M3 (oHIa
6uOIMOTEKH M UX BO3BpALCHUS B OHOIHOTEKY.
7.4. Ilopsok 1mosib30BaHus aDOHEMEHTOM:
a) IIONH30BaTEIM HMEIOT IpaBO IIOJYYHUTH HA JOM H3 MHOTOTOMHBIX H3JaHMi He Ooiee ABYX
IOKYMEHTOB OITHOBPEMEHHO:
0) MakcuMalibHbIE CPOKH MOJIb30BAHUS JOKYMEHTaMM:
- yueOHUKH, yueOHbIe mocobus - yaeOHblit ro;
- HAYYHO-TIOMYJIIPHAsL, TI03HABATENbHAS, XYI0KECTBEHHAs TuTeparypa - 1 Mecsiiy;



- IEPHOINYECKHE U3/IaHHsI, U3/JaHUS TTOBBIIIEHHOTO crpoca - 15 nHei;

B) MOJI30BATENIM MOTYT IPOIMTH CPOK IOIB30BAHHS JOKYMEHTAMH, €ClIH HA HUX OTCYTCTBYET CIPOC
CO CTOPOHBI IPYTHUX NOJB30BaTENICH.

7.5. Ilopsanok nons30BaHUsl YATATBHBIM 3aJI0M:

a) IOKYMEHTBI, IpeIHa3HAYEHHbIE T PabOTHI B YMTATBHOM 3alle, Ha JI0M He BBIIAIOTCSE

0) SHUMKIONENMM, CIPABOYHMKH, PeJKHe, LEHHble W MMEIOLIHecs B EIMHCTBEHHOM HK3EMILIIpe
JOKYMEHTBI BBIIAIOTCSA TOJIBLKO JI71s1 paboThl B YHTAIILHOM 3alle.

7.6. Ilops ok paboTHI ¢ KOMIIBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 0Opa30BATENBHOTO IMpOIEcca MPOM3BOAMTCS MO TpadHKy,
yTBepXKAeHHOMY pykoBoauTenem OO, U B IPUCYTCTBUHU COTPYAHHUKA OHOIMOTEKH;

0) paspemaercs paboTa 3a ONHHM TIEPCOHAJBHBIM KOMIIBIOTEPOM HE 0OJiee JBYX YeOBeK
OJIHOBPEMEHHO;

B) MOJL30BAaTENh HMEET IpaBO paboTaTh C HETPAAMIMOHHBIM HOCHTENeM HH(pOpPMALUK TMOCIE
IPEIBAPUTENILHOTO TECTUPOBAHUS €ro paboTHHKOM OUOIHOTEKH,

r) IO BCEM BOMpocaM Ioucka MH(opmaunuu B MHTepHETEe MONb30BaTeNh JODKEH 06paIarhes K
paboTHUKy OmOmMoTekH; 3ampemaercs obpaiieHue K pecypcam WHTepHeTa, NperoiararoimimM
oIIary;

1) paboTa C KOMIBIOTEPOM NPOU3BOAUTCS COTJIACHO YTBEPXKAEHHBIM CAHMTAPHO-THTHEHUYECKHM
TpeOOBaHHSIM.
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